NEW BRIDGE POLICIES

EMPLOYMENT

DRUG AND ALCOHOL

NEW BRIDGE desires to provide a safe, healthful, productive, and drug-free workplace.

NEW BRIDGE prohibits its employees, vendors, and visitors from possessing, using, transferring, manufacturing, dispensing, or being under the influence of any illegal drug and abusing legal drugs or alcohol while conducting NEW BRIDGE business or while in an NEW BRIDGE facility.

Policy violation can result in disciplinary action including termination even for a first offense. NEW BRIDGE reserves the right to inspect Company and personal property located in Company facilities that might conceal alcohol, illegal drugs, or other inappropriate material. The Company may conduct unannounced searches for illegal drugs or alcohol on Company premises. An employee’s consent to a search is required as a condition of employment.

An employee may be asked or required to submit to a drug and alcohol screening under the following condition:

a. prior to being offered an NEW BRIDGE position,

b. periodically in connection with “safety critical” positions,

c. where there is reasonable suspicion to believe that an employee possesses or is under the influence of drugs or alcohol, or 

d. as part of a facility’s random drug and alcohol program.

A “safety critical” position is one which involves tasks which, if not performed properly, may create significant risk of an accident leading to injury, loss of life, loss of property, or violation of safety or environmental laws.

Employees must report to their Human Resources representative the use of legal drugs that may affect job performance or safety.

Where there is reasonable suspicion that an employee is under the influence of drugs or alcohol and unable to work safely, managers or supervisors should escort the employee to the Human Resources Department for evaluation. If it is not possible to escort the employee to the Human Resources Department, managers or supervisors should immediately contact the Human Resources Manager and follow evaluation procedures. If the employee leaves an NEW BRIDGE facility, safe transportation should be assured.

Where a work-related accident has occurred and an employee’s use of drugs or alcohol may be the cause, a screening may be conducted after consulting with the Human Resources Manager. The Human Resources Manager may consult with appropriate medical and legal representatives. Following a screening, the supervisor must file a written report with the Human Resources Manager indicating the circumstances and screening results. An employee suspected of policy violation should be asked to report to a private area for confidential questioning by the supervisor with a witness present.

Supervisors may confiscate any alcohol or illegal drugs in plain sight using caution to avoid physical contact with any drugs.

PAGE  
2

